
 
 

VOLUNTARY REQUEST FOR TRANSFER FORM 
 

CLASSIFIED 
 
 
 

NAME__________________________________________DATE________________________ 
 
PRESENT ASSIGNMENT_______________________________________________________ 
 
TIME IN ASSIGNMENT________________________________________________________ 
 
ASSIGNMENT BEING REQUESTED_____________________________________________ 
 
REASON FOR REQUEST_______________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
 
 
 
 
 
Please submit this form to the Director of Human Resources.  You are encouraged to review the 

Transfer Article in the Classified Contract. 
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